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   Date:
March 13, 2010


Client Contact Information:

Name:
     

Company:
     

Address:
     

City/State/ZIP:
     

Telephone:
     

E-mail:
     
	Format
	Description
	Length
	Turnaround Time
	Audio Format
	Special Instructions

	 FORMCHECKBOX 

Standard Cassette

 FORMCHECKBOX 

Micro Cassette

 FORMCHECKBOX 
 
CD

 FORMCHECKBOX 

DVD

 FORMCHECKBOX 

VHS
	
	[Description of Audio Content]
	 FORMCHECKBOX 

30 minutes

 FORMCHECKBOX 

45 minutes

 FORMCHECKBOX 

60 minutes

 FORMCHECKBOX 

90 minutes

 FORMCHECKBOX 

[Other]
	 FORMCHECKBOX 

Standard (7 Days)

 FORMCHECKBOX 

Rush (1-2 Days)
	 FORMCHECKBOX 

Type 1

 FORMCHECKBOX 

Type 2

 FORMCHECKBOX 

Type 3
	[Add special instructions]

	 FORMCHECKBOX 

Standard Cassette

 FORMCHECKBOX 

Micro Cassette

 FORMCHECKBOX 
 
CD

 FORMCHECKBOX 

DVD

 FORMCHECKBOX 

VHS
	
	[Description of Audio Content]
	 FORMCHECKBOX 

30 minutes

 FORMCHECKBOX 

45 minutes

 FORMCHECKBOX 

60 minutes

 FORMCHECKBOX 

90 minutes

 FORMCHECKBOX 

[Other]
	 FORMCHECKBOX 

Standard (7 Days)

 FORMCHECKBOX 

Rush (1-2 Days)
	 FORMCHECKBOX 

Type 1

 FORMCHECKBOX 

Type 2

 FORMCHECKBOX 

Type 3
	[Add special instructions]

	Type 1 Audio:  Single person dictation or standard one-on-one interview with good audio.

Type 2 Audio:  Any audio with significant noise in the background, or that has voices that are difficult to understand (i.e., poor recording, soft voices, etc.).

Type 3 Audio:  Any audio with 4 or more speakers (focus groups, conference calls, seminars with multiple participants).

	Please contact Client Service at (301) 322-1009 with any questions or concerns.

	To submit audio projects, complete this form and enclose it in you package.  To complete the form, fill in one row for each item (cassette, CD, DVD or VHS). If more space is needed, download page 2 of the Form.
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Thank you for your business!

